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Assembly House
O’Connell Street
Waterford
Tel – 051 - 860700
www.southernassembly.ie




	Application No.
	


Graduate Planner
APPLICATION FORM
Before completing your application – please read and understand the following:

Application Process
To be considered for this opportunity, please ensure that your completed application is submitted by 3:00pm on Wednesday, 9 September 2026. Applications that are incomplete or received after the closing date cannot be considered.
Before You Apply
We encourage all applicants to take a few moments to ensure that:
· You meet the eligibility requirements for the competition and have demonstrated this in the Application Form.
· Your application is completed fully, clearly and accurately.
· All requested supporting documentation is included.
Please note that responsibility for submitting a complete application rests with the applicant. As a result, claims relating to the late receipt of applications cannot be considered.
Important Information
· All information for assessment purposes must be provided within the official Application Form.
· Curriculum Vitae (CVs) will not be considered as part of the application process and should not be submitted.
· The Application Form must be completed in typed format and all sections should be completed in full.
· Applications submitted by post, by hand or by fax cannot be accepted.
· All applications received will be acknowledged by return email.
How to Complete and Submit Your Application
Please ensure that you:
· Complete all sections of the official Application Form, providing relevant, detailed and accurate information.
· Sign the declaration at the end of the Application Form.
· Include copies of your educational certificates, or examination transcripts if you are awaiting graduation.
· Include proof that your planning qualification is accredited by the Irish Planning Institute and/or the Royal Town Planning Institute. 
· Save your completed Application Form and supporting educational documentation as a single PDF document.
· Name your file using the following format: Graduate Planner – [Your Name] 
(e.g. Graduate Planner – Joe Bloggs)
· Email your completed application to hr@southernassembly.ie no later than 3:00pm on Wednesday, 9 September 2026.

The Southern Regional Assembly may shortlist candidates on the basis of the information provided in their application form. To give your application the best opportunity for consideration, we encourage you to ensure that it is clear, accurate and well-presented, and that it includes relevant and comprehensive details of your experience, skills, competencies and achievements that demonstrate your suitability for the position.

Correspondence throughout this recruitment campaign will primarily be via email – please ensure you state your email address correctly on your Application Form.

Canvassing by or on behalf of the applicant will automatically lead to disqualification.

Please complete this form in TYPED format only:
		
	First Name:
	


	
	

	Surname:
	


	
	

	Address:
	


	
	


	
	



	
	Tel No. (Home/Mobile)
	




	Email:
	




We will correspond with you by e-mail during the recruitment process.  If you change your details during the process, please email  hr@southernassembly.ie 

Qualification Questions:


Do you have the required qualifications, experience and knowledge for this post?  	Yes            No 



Are you currently serving in a Regional Assembly/Local Authority?	   		Yes            No 

If Yes - Please specify Regional Assembly/Local Authority:  _______________________________________
Requirements:
Please detail any special needs or requirements you may have, and how these can be facilitated during the recruitment process.
	






If successful, what period of notice are you required to give in your present employment: 
	




Please indicate where you learned about this job vacancy. 
	






	[bookmark: _Hlk136501886]
PARTICULARS OF EDUCATION




General Education

	Name of School attended
	From
	To
	Certificates/Distinctions obtained

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



*Copies of Certificates to establish your eligibility for this position are required to be scanned and submitted with your application via email as outlined on Page 1 of the Application Form

ACADEMIC, PROFESSIONAL OR TECHNICAL QUALIFICATIONS:


	Dates
	College
	Title of Qualification Attained:
	Grade
	Level in the National Framework of Qualifications*

	From
	To
	
	
	
	

	
	
	
	
	
	

	Awarding Body: 
	
	Date Awarded:
	

	Final Year Examination Subjects:



	Dates
	College
	Title of Qualification Attained:
	Grade
	Level in the National Framework of Qualifications*

	From
	To
	
	
	
	

	
	
	
	
	
	

	Awarding Body: 
	
	Date Awarded:
	

	Final Year Examination Subjects:



(Please add additional boxes as above if required)

	
EMPLOYMENT RECORD




Work Experience – Please use the section below to outline your employment history, starting with your current or most recent employer and working backwards in date order. We encourage you to include full details of any work/professional experience to the present day.
Providing a complete record will help us to fully appreciate your experience and career journey, so please ensure that all periods are accounted for.
Should you need additional space, please feel free to continue on a separate sheet, following the format set out below.

	Name of Employer:
	


	Address of Employer:

	

	From:
	
	To:
	

	Job Description:
	

	Duties and Responsibilities:










	Reason for Leaving:






	Name of Employer:
	


	Address of Employer:

	

	From:
	
	To:
	

	Job Description:
	

	Duties and Responsibilities:










	Reason for Leaving:






	Name of Employer:
	


	Address of Employer:

	

	From:
	
	To:
	

	Job Description:
	

	Duties and Responsibilities:










	Reason for Leaving:






	Name of Employer:
	


	Address of Employer:

	

	From:
	
	To:
	

	Job Description:
	

	Duties and Responsibilities:










	Reason for Leaving:









Please supply additional employment records if required.


	
KEY COMPETENCIES



[bookmark: _Hlk136501945]Demonstrating Your Suitability for the Role
The next section of the application form provides an opportunity for you to highlight the experience, strengths and achievements that you believe make you a strong candidate for the role of Graduate Planner. We are particularly interested in learning about your experience in the context of the key competencies identified for the position.
To help you prepare your responses, we encourage you to carefully review the information provided in the Candidate Information Booklet, paying particular attention to the competency requirements for the role.

Helpful Guidance for Completing This Section
· Please ensure that you provide a response to each question.
· Each question relates to a specific competency and asks you to draw on your own experience. Consider an example that best demonstrates your ability in that area.
· Wherever possible, focus on a specific situation or piece of work rather than describing your experience in general terms.
· For each competency, outline:
· the situation or challenge you encountered;
· the role you played; and
· the outcome or result of your actions.
(Maximum 400 words per question.)
· Most importantly, your responses should clearly describe your own contribution, actions and achievements.

By providing clear, specific examples from your own experience, you will give the selection board the best opportunity to understand your strengths and how they relate to the requirements of the Graduate Planner role.

	Delivering Results/Communicating Effectively – competencies for this role are as follows: 

	· Plans work and uses resources effectively, including in problem-solving.
· Applies Academic qualifications and/or high standards of professionalism and care when supporting customers, clients, peers, or project stakeholders.
· You can provide an example of where you have delivered quality work and/or academic project(s) to prescribed deadlines.
· Demonstrates effective verbal and written communication skills.


	In the space below, please give an example of a situation where you best demonstrated your ability in this area (your example should not exceed 400 words).

	















	Performance through People – competencies for this role are as follows:


	· Assists the team or work area to achieve project objectives. 
· Works as part of a team to ensure delivery of plans/projects and schedules.
· Has a strong team ethic of co-operation and mutual support.
· Show visible commitment to the purpose, mission and vision of the organisation or project.


	In the space below, please give an example of a situation where you best demonstrated your ability in this area (your example should not exceed 400 words).

	

















	Personal Effectiveness – competencies for this role are as follows:


	· Takes initiative and is open to taking on new challenges or responsibilities;
· Manages time and workload effectively;
· Maintains a positive and constructive and enthusiastic attitude to their role;
· Shows initiative, and understands and implements change and/or demonstrates flexibility and openness to change.


	In the space below, please give an example of a situation where you best demonstrated your ability in this area (your example should not exceed 400 words).

	



















	Knowledge, Expertise and Skills – competencies for this role are as follows:


	· Satisfactory technical knowledge of Irish Planning legislation and key relevant European Directives, including associated procedures. 
· Appreciation & understanding of Health & Safety matters in the workplace.
· Knowledge & understanding of the role of Graduate Planner in Regional Assemblies. 
· Knowledge & understanding of the role of Regional Assemblies. 
· Knowledge of current regional and national planning issues & awareness of likely effects of these issues on planning policy.


	In the space below, please give an example of a situation where you best demonstrated your ability in this area in an academic or work setting (your example should not exceed 400 words).

	














	
EXPERIENCE RELEVANT TO THIS POST

	Please indicate any particular experience and/or achievements you hold which you consider relevant to your application for this position with the Southern Regional Assembly (max. 400 words).

	
















	
REFEREES



Referees:  Please name two responsible persons, to whom you are well known but not related. At least one of the Referees, must be an existing or former Employer:

	Name:
	

	Address:
	



	Title/Position:
	

	Company/Organisation:
	

	Email:
	

	Contact Number:
	



	Name:
	

	Address:
	



	Title/Position:
	

	Company/Organisation:
	

	Email:
	

	Contact Number:
	






Any Other Relevant Information:

	















Incentivised Scheme of Early Retirement – ISER (EL 05/09) – &
Voluntary Redundancy Scheme – VRS (LG (P) 06/2013)

Please advise if you have availed of:

Incentivised Scheme of Early Retirement – ISER (EL 05/09):  Yes:   ☐	No:  ☐
Voluntary Redundancy Scheme – VRS (LG (P) 06/2013):  Yes:   ☐ 		No:  ☐

If so, please provide details of same, particularly where previously employed and date of retirement:



Note:  depending on the conditions of the scheme availed of, re-employment/re-engagement to the Public Service may be precluded and/or abatement may apply.  Please refer to relevant circular for further details.

DO YOU REQUIRE A WORK PERMIT/WORKING VISA?		Yes ☐		No ☐

If Yes, give details of same:

________________________________________________________________________________________



	
DECLARATION




I, hereby declare, that all particulars in this application are true and correct, to the best of my knowledge and belief and that I am aware of the qualifications and particulars for this position. I give my permission for enquiries to be made to establish such matters as age, qualifications, experience and character and for the release by other people or organisations of such information as may be necessary to the Regional Assembly for that purpose. This may include enquiries from past/present employers and the submission of this application is taken as consent to this. I am aware that any canvassing, by me, or on my behalf, will disqualify me from the position I am seeking and that any employment offered to me is dependent upon the information given herein being correct. I understand that I may be required to submit original documentary evidence in support of any particulars given by me on my Application Form.  I understand that any false or misleading information submitted by me will render me liable to automatic disqualification or render me liable to dismissal, if employed.  


Signature of Applicant: _________________________________ Date: __________________













	
CHECKLIST




PLEASE CHECK THE FOLLOWING BEFORE SUBMITTING YOUR APPLICATION:

· Only applications made on the official application from will be accepted.

· Please ensure that your application is in TYPED PDF format.

· Ensure that you have answered ALL questions fully and correctly as incomplete applications will be returned as invalid after the closing date and will not be included in the competition.

· Please do not submit a CV with this application.
· Completed application forms in PDF format, should be emailed to hr@southernassembly.ie 

· The closing date is: 3:00pm on Wednesday, 9 September, 2026

· Applications received after the closing date/time can NOT be accepted.

· Applications will be short-listed on the basis of information provided on the application form. 


	The Southern Regional Assembly is an equal opportunity Employer

	Canvassing will automatically disqualify
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