

             
							[image: ]		

	



Information Booklet

Graduate Planner






Email Applications only to hr@southernassembly.ie 
by Wednesday 9th September 2026 at 3.00 p.m.

Email Subject line:  GP Application





                     





                     [image: ]



The Organisation
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Established in 2015, the Southern Regional Assembly, is one of 
3 Regional Assemblies and is part of the regional tier of government in Ireland. 

It covers the local authorities of Kilkenny, Carlow, Waterford, Wexford, Tipperary, Cork (City & County), Kerry, Clare and Limerick. Part of the Local Government sector, our 35 Assembly Members represent the 10 local authorities at regional level; 27 appointed by their local authority, seven as Committee of the Regions Members, and the directly-elected Mayor of Limerick.
The Assembly has statutory responsibility for regional spatial and economic policy and forges links between the European Union (EU), and national and local levels through regional spatial and economic planning and European Regional Development Funding (ERDF) for the benefit of the Southern Region.

We interact with a wide variety of Government Departments, agencies, local authorities and stakeholders from the private sector and the third sector at local, regional national and EU levels. 

Our key functions include:
· Prepare, adopt and implement the Regional Spatial and Economic Strategy (RSES)
· Managing Authority for ERDF co-funded Regional Programmes
· Active participants in EU funded Projects

The RSES came into effect on 31st January 2020 with the overall objective to deliver transformative change set out in Project Ireland 2040 and the National Planning Framework (NPF). Critical to achieving transformative change for the Region are: 

· A structural realignment for the overall betterment of our society and environment in population, homes, and jobs away from the Greater Dublin Area with a 50:50 distribution of growth between the Eastern and Midlands region and the Southern and Northern and Western Regions. 
· The achievement of an additional population in the Southern Region of 380,000 by 2040 bringing the population to almost two million with an additional 225,000 people in employment (880,000 in total). 
· Transition to a Low Carbon and Climate Resilient Society.

The RSES is currently under review.

The Southern Regional Assembly is committed to a policy of open and fair recruitment, in line with public sector recruitment & selection standards, relevant employment legislation and applicable circulars issued by the Department of Housing, Local Government & Heritage. 

This Candidate Information Booklet is intended to provide information on the post of Graduate Planner and the selection process. Candidates are advised to familiarise themselves with the detailed information contained herein in advance of submitting their application. 

Candidates should satisfy themselves that they are eligible under the Qualifications to apply for the post of Graduate Planner. No responsibility will fall on the Assembly if a candidate who deems themselves to meet the qualifications for the position but upon investigation is considered not to do so. Where a candidate provides false or misleading information or has deliberately omitted relevant information on their application form this may result in their disqualification from the competition.



THE COMPETITION

The Southern Regional Assembly is currently inviting applications from suitably qualified persons for the post of Graduate Planner. The Southern Regional Assembly will, following the interview process, form a panel for the post of Graduate Planner from which two vacancies for this three-year fixed-term post will be filled. This panel will exist for one year and may be extended for a further period of one year at the discretion of the Director.   Suitably qualified persons are invited to apply for inclusion on this panel.



About the Role

[bookmark: _Hlk95812868]The Graduate Planner will be required to work as part of a team in the Assembly’s busy Planning
Department under the supervision and direction of the Assistant Director / Senior Planner or other member of the Regional Planning team (who will also provide mentoring over the contract period). 

As a Graduate Planner you will be part of the Planning & Economic Development team and will have the opportunity to make a lasting impact on the future development of communities in our region while furthering your career as a professional planner. The Southern Regional Assembly will seek to unlock the potential of the Graduate Planners who take up employment with us and to make the most use of the Graduates’ skills throughout the period of their contract

Currently the core work of the planning team relates to the preparation, implementation and monitoring of the Regional Spatial and Economic Strategy (RSES) for the Southern Region. However, members of the planning team are involved in a wide range of work areas including EU projects.

The position is full-time, temporary and pensionable and the contract is for a fixed term of three years. The successful candidate will hold the post of Graduate Planner for one three-year period only. Offers will be made subject to the candidate submitting, to the satisfaction of the Assembly, evidence of holding an honours degree (level eight or higher in the National Framework of Qualifications) prior to taking up duty.

The role requires good administrative, interpersonal, communication and other skills depending on assignment. 

The successful candidate will be expected to carry out the duties in a manner that enhances public trust and confidence and ensures impartial decision making.

A structured Support & Development Programme will be in place to support the training and development of Graduate Planners, to assist in their work and to prepare the graduate for future Assistant Planner posts.


Duties and Responsibilities:

The Graduate Planner will work under the direction and management of the Assistant Director / Senior Planner or other employee designated by the Director as appropriate. The duties may include but are not limited to the following and the post holder may be required to perform other duties as appropriate to the post which may be assigned to him/her from time to time and to contribute to the development of the post while in office. 


Responsibilities of the Graduate Planner may include:
· The writing of reports and making of recommendations on planning matters as assigned; 
· Carrying out research and analysis, drafting policies and proposals, preparing written statements and maps and other planning-related work as required; 
· Attend project meetings in the region, nationally and at EU level where required; 
· Answer phone and email queries, dealing with stakeholders in a courteous, prompt and efficient manner; 
· Participate in continued professional development and training provided by the Assembly; 
· Provide assistance to other work colleagues; and liaise with other departments as required; 
· Maintain such records and produce such reports as may be required. 
· Provide a high level of service to elected representatives, including attendance at and presentations to the relevant Strategic Planning Area and meetings of the Assembly; 
· Respond to reasonable requests for assistance by other bodies/members of the public; 
· Participate in European Projects including travel to EU countries.
· Incorporate the use of IT and efficiencies into work practices; 
· Use of Mapping (GIS) systems.
· Ensure that the provisions of the Health and Safety legislation are complied with; 
· Participate in the duties as required as part of the Organisational response to Climate Action and Just Transition to promote and ensure capacity building, empowering change and delivering action. 

These duties are indicative rather than exhaustive and are carried out under general guidance.


If you have further queries about the post or wish to discuss the post with one of our planning team please contact info@southernassembly.ie.




Desirable Requirements 

It is desirable that candidates demonstrate through their application form and at the interview that they have:

· Knowledge of planning legislation and the principles, practices and techniques of planning; 
· An ability to work in a multi-disciplinary team; 
· Good knowledge of regional assembly functions and activities particularly in relation to planning and development; 
· Communication/presentation and interpersonal skills; 
· Report writing skills; 
· IT skills; 
· Time Management and organisational skills - an ability to achieve delivery of competing demands within prescribed timelines and deadlines; 
· Abilities in identifying problems and contributing to solutions; 
· Awareness of and management of Health, Safety and Welfare in the workplace; 
· Abilities in operating ICT systems, in particular word processing, presentation and GIS systems; 
· Skills in the effective prioritising of work; 
· The ability to act on their own initiative; 
· An ability to work under pressure and maintain a solution-oriented mindset.

Qualifications for the post 

1. Character
Candidates shall be of good character.

2. Health
Candidates shall be in a state of health such as would indicate a reasonable prospect of ability to render regular and efficient service.

3. Education, Training, Experience, etc.
Candidates shall:

(a) Hold an honours degree (level 8 or higher in the National Framework of Qualifications) in Planning.

Or

(b) Be due to graduate this year and expect to achieve an honour in a level 8 Honours degree or higher in Planning.

	And
	Be entitled to work in the Republic of Ireland.



[bookmark: _Hlk136504395]Competencies for the Post

Key competencies for the post of Graduate Planner are given in the table below. Candidates will be expected to demonstrate sufficient evidence within their application form of their competence under each of these headings. Please take particular note of the competencies listed as any shortlisting or interview processes will be based on the information provided by the candidate in their completed application form.:

	
Knowledge, Expertise and skills
	• You can demonstrate an understanding of the role played by a Regional Assembly on behalf of its citizens and the type of work related to your chosen skills area that Regional Assemblies engage in.
• You can provide an example of how your qualification and experience to date can be applied to the role of a Graduate Planner in a Regional Assembly.
• Knowledge of current Regional and National Planning issues and awareness of likely effects of these issues on planning policy.

	
Delivering Results
	• You can provide an example of where you have had to problem solve and contribute to successful solutions of problems encountered.
• You can provide an example of where you have had to apply your academic qualification to delivering results as part of a team or as an individual.
• You can provide an example of where you have delivered quality work and/or academic project(s) to prescribed deadlines.

	
Personal Performance 
	· You can demonstrate the ability to engage in two-way dialogue with interviewers and communicate effectively.
· Display an understanding of how your skills and knowledge can contribute positively to the efficient delivery of services to the citizen.
· You can provide an example of where you have worked effectively with a variety of colleagues in a team.

	
Personal Effectiveness
	You can provide an example of when you have been given responsibility where
others were relying upon you doing what you were asked.
• You can provide an example of where you have worked to deadlines and demonstrated resilience when setbacks were encountered.
• You can provide an example of when you have had to show high levels of initiative, ownership of an assigned tasks and demonstrated self-motivation and self-sufficiency.



In addition, interviewers will be tasked with exploring your knowledge and understanding of planning and how planning relates to the functions of a Regional Assembly.

	Knowledge & Understanding of Skills Area being interviewed for

	· Clarify with you the applicant which of your qualifications is most relevant to the skills area you have applied for? Can you explain why you believe it is relevant?
· You can display an understanding of what role the Planning division of a Regional Assembly plays and what types of planning function does it perform?
· You can identify what in your opinion is the most important part/aspect of the role of a Regional Assembly’s Planning team?
· You can provide an example of when you applied your academic learning or skills in an actual real life/work/academic situation?







Application and Selection

How to Apply?
All completed Application Forms should be signed and emailed IN PDF FORMAT, directly to hr@southernassembly.ie no later than 3pm on Wednesday 9 September, 2026. Application forms are available from our website at www.southernassembly.ie 

Applications must be made on the official application form and all sections must be completed in full.  Please ensure that your application is in typed format.  When completing the application form, accuracy is essential.  The information you supply in the application form will play a central part of the selection process.

Equality			The Southern Regional Assembly is committed to a policy of equal opportunity.

Confidentiality 		Subject to the provisions of the Freedom of Information Acts 1997- 2014, applications will be treated in strict confidence.
Data Protection	The personal records are used solely in processing your candidature.  Such information held on computer is subject to the rights and obligations set out in the General Data Protection Regulations. 
Canvassing	Any attempt, direct or indirect, by a candidate to influence the selection process will automatically disqualify the candidate.  Do not send a reference without it being requested or induce anyone to make representations on your behalf.  If you do, you run the risk of being disqualified.

	Deeming of Candidature to    
be withdrawn
	Candidates who-
(a) do not, when requested, furnish such evidence as is required in regard to any matter relevant to their candidature, or;
(b) do not attend the interview(s) at the time(s) and place(s) appointed, or;
(c) do not attend for the medical examination as directed, or
(d) when offered appointment, do not accept appointment and take up duty as arranged - shall, unless the Regional Assembly in its absolute discretion decides otherwise, be deemed to have withdrawn their candidature.	



		Shortlisting 
		The Assembly reserves the right to shortlist applications based on the information supplied in the application form.  In the event of a shortlisting exercise being employed, the information provided in your application will be assessed against the criteria based on the requirements for the position and decided if you will be shortlisted, relative to the other candidates applying for the position.

Interview
Admission to the interview is conditional on receipt of a completed application form by the required cut-off date.  The onus is on all applicants to make themselves available for the interview on the date specified by the Assembly and to make whatever arrangements are necessary to ensure that they receive communications sent to them at the email address specified on their application form.  Interviews will take place in Assembly House, O’Connell Street, Waterford City.  An email invitation to interview will be sent to applicants in advance of the interview date (if the candidate is shortlisted for interview).

		The admission of a person to a competition, or invitation to attend for interview, is not to be taken as implying that such person fulfils the requirements of the position or is not disqualified by law from holding the position and does not carry a guarantee that your application will receive further consideration. It is important therefore for you to note that the onus is on you to ensure that you meet the eligibility requirements for the competition before attending for interview.

[bookmark: _Hlk136504671]Panel Formation
Selection shall be by means of a competition based on an interview conducted by or on behalf of the Regional Assembly.  A panel may be formed on the basis of such interview, to fill further vacancies that may arise.   Candidates whose names are on a panel and who satisfy the Regional Assembly that they possess the qualifications declared for the position and that they are otherwise suitable for employment may within the life of the panel be employed as appropriate vacancies arise. The life of the panel will be for 12 months and may be extended for a further period of 12 months at the discretion of the Director. 

All appointments will be subject to the probationary period as set out below.



Particulars of Office

1.  Appointment 
A panel will be established for the post of Graduate Planner which will be used to fill vacancies which may arise during the lifetime of the panel.  The Regional Assembly shall require a person to whom an appointment is offered to take up such appointment within a period of not more than one month and if he/she fails to take up the appointment within such period or such longer period as the Regional Assembly in its absolute discretion may determine, the Regional Assembly shall not appoint him/her.
       		
2. Duration
This panel will be used to fill full-time, permanent and temporary posts, during the lifetime of the panel.
	
3. Reporting Relationship
The Graduate Planner will report to the Senior Planner and/or other assigned Officers. 

4. Superannuation 
Persons who become pensionable officers of a Regional Assembly, who are liable to pay the Class A rate of PRSI contribution will be required in respect of their superannuation to contribute to the rate of 1.5% of their pensionable remuneration plus 3.5% of net pensionable remuneration (i.e., pensionable remuneration less twice the annual rate of the State Pension Contributory).  Persons who become pensionable officers of a Regional Assembly who are liable to pay the Class D rate of PRSI contribution will be required, in respect of their superannuation, to contribute to the Regional Assembly at the rate of 5% of their pensionable remuneration.  

Widows and Orphans/Spouses and Children’s Scheme
All persons who become pensionable officers of a Regional Assembly are required, in respect of the Local Government (Spouses and children’s Contributory Pension) Scheme, 1986 to contribute to the Regional Assembly at the rate of 1.5% of net pensionable remuneration (i.e., pensionable remuneration less twice the annual rate of State Pension contributory) in accordance with the terms of the Scheme.  

New Entrants from 1st January 2013 – Single Public Services Pension Scheme ‘A’ Officers/Non-Officers
For new entrants recruited on or after 1st January 2013 as well as former public servants returning to the public service after a break of more than 26 weeks.  The Public Service Pension (Single Scheme and Other Provisions) Act 2012 applies to your employment.  Members of this Scheme are required in respect of superannuation to contribute at the rate of 3% of pensionable remuneration plus 3.5% of net pensionable remuneration (i.e., pensionable remuneration less twice the annual rate of State Pension contributory) and you are liable to pay the Class A rate of PRSI contribution.  

5. Retirement Age
New Entrants to the Public Service on or after 1st January 2013 have a compulsory retirement age of 70 years under the provisions of the Public Service Pensions (Single Scheme & Other Provisions Act 2012).  New entrants to the public service as defined in the Public Service Superannuation (Miscellaneous Provisions) Act 2004 do not have a mandatory retirement age.   Any candidate who is not a new entrant to the public service, as defined in the Public Service Superannuation (Miscellaneous Provisions) Act, 2004, is subject to a compulsory retirement age of 65 years.

6.   Salary
The Graduate Planner salary is currently €40,244 - €50,951.

7. Travel & Subsistence
Travel and subsistence expenses will be paid in accordance with nationally agreed rates applicable in the sector.


8. Place of Work
The HQ of the Regional Assembly is in Waterford City and the Assembly also has a sub office in Cork City.  The post will be based either in Waterford or Cork.  The Regional Assembly also operates a blended working policy.

9. Residence
The holder of the office shall reside in the district in which his/her duties are to be performed or within a reasonable distance, thereof.

11.  Probation/Performance Review
Where a person who is not already a permanent officer of a Regional Assembly or Local Authority is appointed, the following provisions shall apply:-
a) There shall be a period after appointment during which the appointee will hold the position on probation.  
b) Such period shall be one year and may be extended at the discretion of the Director.
c) Such person shall cease to hold the office at the end of the period of probation unless during such period the Director has certified that the service of such person is satisfactory based on the recommendation of the relevant Supervisor.
d) Employment may be terminated during the probationary period should service be deemed by the Director to be unsatisfactory.  

12. Annual Leave
Annual leave entitlement is 24 days per annum exclusive of public and bank holidays.

13. Working Hours
The normal hours of work will be 35 hours per week. The Regional Assembly reserves the right to alter the hours of work from time to time. 

14. Health
For the purpose of satisfying the requirements as to health it will be necessary for successful candidates, before they are appointed, to undergo at their expense a medical examination by a qualified medical practitioner to be nominated by the Regional Assembly.  On taking up appointment, the expense of the medical examination will be refunded to candidates.

IMPORTANT NOTICE
The above represents the principal conditions of service and is not intended to be the comprehensive list of all terms and conditions of employment, which will be set out in the employment contract to be agreed with the successful candidate(s).

Data Protection (RECRUITMENT)

BASIS FOR PROCESSING YOUR PERSONAL INFORMATION 
The basis for processing your personal data is to progress your application for the position you have applied for with the Southern Regional Assembly under the Terms of the Employment (Information) Act 1994 and Human Resources policies and procedures. 
Personal data sought for the purpose of recruitment will include your name, your contact details including email address and mobile phone number, particulars of education, details regarding your record of employment and confirmation if you require an employment permit / visa / or work authorisation. 

SHARING OF INFORMATION 
Outside of the relevant recruitment team, the information provided in your application form will only be shared for progressing the competition for which you have applied, with a designated shortlisting and / or interview board. If, following the competition, you are placed on a panel and offered a position, the information provided in your application form will form part of your personal HR file. 

STORAGE PERIOD 
Your application will be retained for one year from the date a panel for this position is formed. In exceptional circumstances panels can be extended for an additional year and your personal data will be kept until the extension has expired. Applications that are unsuccessful at interview stage will be retained for one year. Applications that are not progressed to interview stage will be destroyed post competition. 

If you do not furnish the personal data requested, the Southern Regional Assembly will not be able to progress your application form for the competition. 
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